CONTRACT LABOUR ACT 1970   
LIST OF DOCUMENTS TO BE SUBMITTED BY THE CONTRACTORFOR NEW LICENCE 
1. FILLED IN APPLICATION  FORM IV-(ORIGINAL)
2. LICENCE FEE RECEIPT -  (ORIGINAL)
3. SECURITY DEPOSITE RECEIPT( ORGINAL)
4. WELFARE FUND CHALLAN (ORGINAL )
5. FORM V (ORIGINAL)
6. JOINT UNDERTAKING BY CONTRACTOR ,AND PRINCIPAL EMPLOYER(ORIGINAL)
7. WORK ORDER/PURCHASE ORDER/AGREEMENT COPY  ( XEROX COPY)
8. CONTRACTOR/CONTRACTING AGENCY PAN CARD (XEROX COPY)
9. CONTRACTOR ID / ADDRESS PROOF (XEROX COPY)
10.  GST CERTIFICATE (XEROX COPY)
11. FIRM CERTIFICATE ( IN CASE OF  FIRM )
12. CERTIFICATE OF INCORPORATION (INCASE OF COMPANY)
13. ARTICLES OF ASSOCIATION AND MEMORANDUM OF ASSOCIATION (INCASE OF COMPANY)
14. LIST/DETAILS OF OWNERS ie Directors/Executive Directors/Partners/Managing Partners 
15. REGISTRATION CERTIFICATE OF PRINCIPAL EMPLOYER’S ESTABLISHMENT (Xerox Copy)
16. ESI / GROUP PERSONAL ACCIDENT POLICY (XEROX COPY)
17. EPF POLICY (XEROX COPY)
18. UNDERTAKING OF THE COTRACTOR / CONTRACTING AGENCY THAT THEY DIDN’T ENGAGE  ANY SUB-CONTRACTOR, IF THEY DIDN’T ENGAGE
19. UNDERTAKING OF THE COTRACTOR / CONTRACTING AGENCY THAT THEY DIDN’T ENGAGE  ANY INTER-STATEMIGRANT WORKMEN, IF THEY DIDN’T ENGAGE ANY ISM WORKMEN
20. UNDERTAKING OF THE COTRACTOR / CONTRACTING AGENCY THAT THEY WON’T EMPLOYEE  ANY WORKMEN, FOR 12 HOURS SHIFT, (IN CASE SECURITY GAURDS)


                  NOTE: 1). All the columns of the Application Form shall be filled in without leaving any 	 	                column unfilled.
       	           2). Incomplete or wrongly filled in Application Forms will neither be considered 		                nor processed.
        	           3). Documents shall be enclosed to the Application Form in the same order as per 	 	               check list.
        	           4). No Xerox copies shall be considered in the place of original Documents 
                       5). If the Vendor/Contractor/Contracting Agency executes works in more than one 	                location, he can enclose the Articles of Association and Memorandum of 	 	                Association to the Application for one location only and no need to enclose 	               	                them to the Applications for other locations /each location.
                       6). Sub-Contractor shall also submit Application separately for the contract work 	 	               he executed
[bookmark: _GoBack]                       7). Separate Application shall be submitted for Inter-State Migrant Workmen 	 	               under the ISMW Act, 1979. Under no circumstances, ISM Workers shall be 	 	             clubbed in the Contract Labour Act and submit the Application for contract 	 	              Labour License.
 

                  Address to submit filled in Application Forms
DEVELOPMENT COMMISSIONER
VSEZ, DUVVADA, VISAKHAPATNAM
ANDHRA PRADESH-530049
















